Adagio – Payables (Reverse a cheque) 
In your AP module select payments
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· (in Dropdown menu) select “check reconciliation” 
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Find the cheque that you are looking for and click Reconcile.
In this window make sure you have the right cheque, change the status to “reversed” and then click OK. 
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Back in the list screen you should see the status of your cheque changed to O->R.
If that’s what it looks like, then you can post. 
Right reversed across the cheque and file it with the vendor. 
[image: ]

image4.png
1 CheckReconciliation

Restrictlist to bark.

[Bark__[check _[vendor [Name.
1030

1030 1| D100 D) TRAILER MANUFACTLR...
1030 1| BER100 BERRY AUTOMOBILE ARMAT.
030 2 BER200 Bertrand Docks Inc.





image1.png




image2.png
ROBI0D
cRAI0D
winio

exTi0

KAVWARTHA METALS CORP
BRAFASCO

PTBO CHAMBER OF COMME...

(CARQUEST AUTO PARTS
Peterborough Chrysler Jeep
|CARQUEST AUTO PARTS
Robert Thibert Inc

CRAWFORD METAL CORPO...

‘WINSLOW GEROLAMY MOT.
EXTRUDEX ALUMINUM

10/34/20.

- 034f0...
02/03/20

10/3420.
02/03/20.
10/31/20...
02/03/20.
10/3420.
02/03/20.

02/03/20.
10/3420.
02/03/20...
10/34/20...

454.25
4,307.50
225
2,137.85
766.93
)
310.75
4389
1402

2963

s10.52
133874
408,95

cooo<oooooooool





image3.png
&4 Reconcile Check 1

Issued amount w425

" Use document dates

Ceared amount o0 asof  [oijio0m o

Error amount 0.00





